
Christmas Handbells 2020
Recording Guidance - The Full Version 

If you are comfortable making recordings, check out The Condensed Version of 

these recording guidelines, which can be found here:


http://area12.handbellmusicians.org/christmas-handbells/recording-guidance


We are so glad that you have chosen to submit a recording for inclusion in the Christmas Handbells 
Virtual Ensemble videos. These detailed guidelines are intended to answer any question you may 
have. If, after reading these guidelines, you still have questions, don’t worry! Guidance will also be 
included in the November 21st event’s morning session, PLUS we will have a two-hour Zoom 
meeting that day from 3:00-5:00 to answer any specific questions you may have. Of course, if you 
have any additional questions, feel free to contact our Registrar Sharon Guilliams at 
Registrar.Area12@HandbellMusicians.org. 


The final Virtual Ensemble videos will be used in the Pasadena Symphony’s Virtual Christmas 
program as well as in several congregations’ Advent and Christmas services, so please have the 
mindset that you are a member of the Pasadena Symphony or a member of your congregation’s 
worship team on Christmas Eve. Besides playing your best, you want to look professional. Formal, 
but relaxed. Also consider that our viewers may have never seen handbells before. This is a great 
opportunity to present handbells and handbell musicians in a very positive light! 


We are planning for the final Virtual Ensemble videos to have 16 squares of people playing handbells 
at any given time. The people shown on screen will change throughout the video — everyone will 
appear at some point. If you watch the videos on a phone, the squares (and the people in the 
squares) may appear small, but if you watch it on a big screen, or your church shows it on their large 
projection screen, all the ringers’ squares will appear in a good size. For maximum enjoyment and 
excitement, we highly recommend watching on a big screen if you can!


Attire 
Please wear concert black (women in all black, men in black shirts or dark suit coat, shirt, & 
tie). Green or red accents are acceptable. The key is “accent” not majority. Gloves are not 
required. However, if you normally wear gloves, please do so. Wear whatever color gloves 
your group would normally wear for a concert or formal service. 

Click Tracks 
A “click track” is a recording of the music with “clicks” added. You will hear the full music 
that you heard during the event on November 21st, plus a click to help you keep the beat in 
the right tempo. The click tracks include all the tempo variations found in the live music — 
this means that ritardandos, accelerandos, etc., are all included. This is recorded live music, 
not computer-generated, so you’ll be playing along with real people.


The First Noel: The click track can be found on our event webpage. The track starts with two 
preparation measures (6 beats), with a clap on the downbeat of the 2nd prep measure. 
Please clap or click your bell handles together so we can both see and hear you do it. 
(This makes it much easier to synchronize all the videos.) In measure 67, the clicks will go to 
eighth note clicks to help with the ritard. The final chord will be held for two measures (6 beats 
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total). The click track will continue through that final cutoff. You will hear a click on beat 1, 
then a click when you should damp your bells.


Carol of the Bells: The click track can be found on our event webpage and starts with four 
preparation measures, with a clap on the downbeat of the 3rd prep measure. Please clap or 
click your bell handles together so we can both see and hear you do it. The click track 
gives you quarter notes in the beginning. The piece ends with a Ring Touch (RT); the click 
track also ends with the RT. Remember: if you do not have padding for your ringing 
surface, use Ring Touch (RT) in place of Martellato.


Recording Equipment 
You probably already have everything you need to make this recording! At minimum, you 
will need two devices and a pair of earbuds (preferred, or earphones or headphones if you 
don’t have earbuds). One device will play the click track in your ear, the other to do the audio 
& video recording. Ideally, the devices should not appear in your video.


Today’s smartphones & tablets have pretty good cameras, so feel free to use one of them to 
record.


Here are some examples of what you can do: 1) listen to the click track on your cell phone 
and use your spouse’s or child’s cell phone to record (or vice versa); 2) listen to the click track 
via a laptop or computer and use a cell phone to record (or vice versa); or 3) listen to the click 
track on a phone or computer and record with a regular digital video camera.


You will look best on your video if you put the earbud/earphone/headphone cords behind 
your back. If your part doesn’t include any table techniques (such as marts or table mallets), 
you can lay your click track device on the table, put it in your back pocket, or even tuck it 
under your foam. Remember, though, that you need to place it so you’ll have enough time to 
turn the click track on and get in position!


If you’d like to use more sophisticated equipment, please feel free to do so. You can see 
ideas and examples from Event Committee member Brian Seemann’s vlog here:

https://www.youtube.com/watch?v=ke4M-ZZZQts


Recording Considerations 
Record the video in a well-lit location. You will want as much front lighting, and as little 
backlighting, as possible. Avoid recording in front of windows, if possible. Try to find a space 
with a neutral background with no clutter — a plain white or beige wall is perfect. Make 
sure there are no clocks or pictures on the wall behind you!


Minimize external noise when recording. Even subtle noises such as pet collars, fans, and 
people talking in another room can be heard. NOTE: a steady, consistent background noise 
(such as an air conditioner or appliance hum) can be more easily edited out later, but please 
try to minimize the sound as much as possible. If you do have a consistent background noise 
in your recordings, please say something like “I have a constant hum” at the beginning of your 
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video, then wait five seconds before continuing with the recording. This gives our video 
editor a chance to identify the hum frequency & filter it out of the final video’s audio.


Record in landscape orientation. Have the camera in a steady location such as a table, 
tripod, etc. Please center yourself in the picture and record yourself from head on (not from 
the side or at an angle). Make sure that you and your bells are in the frame the entire time.


The device capturing the audio should be at least 6 feet away from the bells, if possible. 
Any closer and the audio may sound “clanky” from the impact of the clappers striking the 
bells.


If you are playing bass bells, please be aware of what will be reflected in the bell castings. 


A black music stand or plain black music binder is preferred. If you don’t have black, 
that’s ok, but please try to use a dark-colored one with no logos or other designs. If your table 
and/or pad will be visible in the video, please make sure that it is covered with a nice piece of 
fabric.


At the end of each piece, please count silently and slowly to FIVE before relaxing your bells 
and moving to end the recording.


Please remember to use earbuds (preferred, or earphones or headphones if you don’t have 
earbuds). Your bells should be the only thing we hear in your recording. Wired earbuds, etc., 
are best, but if you only have Bluetooth/wireless, that’s ok, especially if you’re recording only 
yourself. If you’re recording multiple people simultaneously, they all need to be able to hear 
the click track at the same time, so make sure they’re all plugged in to the same device.


Please record each piece in one “take”. We will not be able to piece a segmented video 
together for you.


It’s ok to have “dead air” at the beginning and end of your videos — we can trim the video 
appropriately. It’s more important that you be standing still, in position, at the beginning and 
ends of your video, rather than moving to turn the devices on or off.


Submission Logistics 
Please record each piece separately. Please use the following naming convention for your 
video submission (separated by underscores):


Part Name (first note and octave number)

Last Name First Initial (one word)

Name of the piece (one word: “Carol” for Carol of the Bells and “Noel” for The First 
Noel)


Example: C6_GuilliamsS_Carol = Sharon Guilliams is submitting a video and she plays the C6 
D6 part. (For those doubling with 7s, there is no need to indicate them.) Please do not 
include any identifying info in the video itself. 
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Please review your videos prior to submission. While the audio may sound a bit strange 
with only your part, please check for the following:


• Did you include the clap/handle click at the beginning of the video along with the click 
track?


• Did you stay still at the beginning and end (count slowly to five)?

• Are there any extraneous noises (dog barks, bell clinks, etc.)?

• Did you have a pleasant expression on your face (a nice smile (not forced) and no frowns)?

• Did you capture the entire piece?


Upload your video to our Dropbox: 

https://www.dropbox.com/request/y5ujswC1zZnBrCXJTrD7


Make sure to follow the naming convention above! If you have recorded on a 
smartphone, you may need to find the video through the “My Files” application 
(Android), or “Files” application (iPhone). A “long press” should make a menu pop up 
with an option to rename the video. Of course, you can always transfer the video to a 
computer and rename it there.


Note: if you don’t already have a Dropbox account, you will need to enter your name 
and email address before you can upload your video.


NOTE: If you have not paid your registration fee (or have not been given a scholarship, or are not 
an event committee member, or a member of the rehearsal choir), your video submission will not be 
included in the final video. We will contact you via email with instructions for how to pay the fee. If 
your fee is paid before November 28, your video submission will be included in the final video.


THANK YOU so much for participating in 
Christmas Handbells 2020 

Happy Ringing!
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